Daneside Theatre Trust Risk Assessment Part 1.

Describe the venue and rooms being used
Daneside Theatre, external area.

A B C D E F G
Activity/Task Identified Hazards to Control measures to be Severity Likelihood Risk Further control measures which
Undertaken or area yourself and others implemented value value HIM/L could be implemented to reduce risk
where there is a G ranking
potential hazard.
Car park area, including Vehicle movement. The car park is to be closed During rehearsals members should be
the grass verge at the There is a slope that when there are bad conditions. made aware of the hazards.
side of the theatre, and becomes slippy when The hirer of the theatre should 5 2 10 | M | Inthe event of as emergency, there
fire assembly point. wet and in ice or snow ensure there are sufficient must be stewards trained to supervise
conditions. stewards to supervise the the public evacuating the theatre. There
There is a grass verge public, when they arrive and shouild be designated adults trained to
and river that runs leave the theatre during a show act as fire stewards to supervise the
alongside the theatre run. evacuation of cast members and
car park. Itis advised to stay off the helpers.
grass verge area, as it may bhe There are two gates between the car
a hazard. park and the river to prevent access.
All users should have the fire drill
axplained to them. Dressing room
In an evacuation, Hirers of the supervisory adults should keep a
theatre must supervise cast, register to use in case of an emergency.
2?2%": i’;‘t‘e‘?‘i r?:tj;tgico?ts?éﬁ?g:' The fire assembly point is at the top end
Evacuation routes used L{neven pathway at the must bgon duty fo help members of the car park oron Ri\{ermde car park
. side and rear of the ; (depending which area is deemed to be
during an emergency or a theatre of the public. 3 2 6 M the safer)
fire practice. ) S
There must be clear instructions The Daneside Tbea_tre Trust ha:_; tested
given about the fire drill and the the emergency lighting and retained a
hazards involved in an emergency record. This ensures these areas have
evacuation, adequate lighting. This must be at a
certain lux level and fit for its purpose,
inside and outside of the building.
Appendix A Appendix B Appendix C _
Severity Value Likelinood | Value Vaiue (v) | Risk Ranking(f) | ame: ————Andrew Bours______
Death / permanent incapacity / Almost 5 15-25 High Signature: A &\y\,\
widespread loss. certain ' 4
Major injury (as per RIDDOR) / 4 Likely 4 6-14 Medium Date: 13/ 1
severe incapacity / serious loss.
Injury / illness {3 day absence) / Even 3 15 Low 2nd Name: ady Mitlington
moderate loss. chance R
Minor injury / iiness {first aid only / 2 Unlikely 2 Signature: f&g
| slight loss. o’
No or trivial injury / iliness / joss. Improbable 1 Date: QO[B.K T




Daneside Theatre Trust Risk Assessment Part 2.

Describe the venue and rooms being used
Daneside Theatre, Backstage area fire safety and evacuation procedures.

A B C D E F G
Activity/Task Identified Hazards to Control measures to be Severity Likelihood Risk Further control measures which
Undertaken or area yourself and others implemented value value H/L could be implemented to reduce risk
where there is a S REG ranking
potential hazard
Backstage areas and Fire Risk of fire. The Theatrs is & no smoking area. 4 2 8 M | Hirers should ensure the no smoking ban is
Exits during an evacuation. There are fire doors that The mair red curtains on the stage rigorously enforced. There are cigarette bins
open onto the car park. are flame proofed, and actas a located at two main entrances to the theatre,
safety curtain. There are fire All electrical equipment brought into the
Y g
extinguishers located {hroughout theatre should be fit for purpose, in a safe
the building, (see plan) these are condition and have an in date PAT tested
regularly tested by a competent sticker. All portable electrical devices owned
person / company., No Parking by the Daneside Theatre must be PAT
Areas are marked in the car park tested.
to nrevent cars parking too ¢lose Adults and stewards are fo supervise the car
to the doors and blocking the fire park during fire drill / evacuation. Details of
exits. All escape routes are to be fire procedures are focated by the stage
kept clear. managers desk.
The Hirer must ensure that there 'm“uas? gg’j&%‘:’r‘;‘;ﬁ"ew"”e using the theatre
are stewards trained to supervise . . )
There are steps the public evacuating the theatre. E?Oer%:ﬁg dségt?m éod:\gsr} npe?éacl)%about the 4ft
throughout the theatrs There should be designated adults Theptheatre trust advisesgthat a‘ﬁre drit s
premises. . tralned_ fo act as fire st‘ewards o carried out on moving into the theatre prior to
In one of the dressing supervise the evacuation of cast the performance and this is to be recorded
Fire exits rooms, the emergency members and helpers. 5 2 10 | M Thepgeneraz public are to be escorted in thé
escape route is a ladder event of an evacuation
mounted on the building Cast members and helpers must Fire stewards should bé appointed to ensure
external wall with a 4ft be given clear instructions about each area of the thealre is evacuated during
drop. ;230?;2§r:1:;2;:}:rh:§2rd8 an emergency f drill. A full sweep of the
) i In gency theatre should be carried out, during a fire
evacuation. drill and evacuation.
All reasonably practicable
. Arson attacks to the measures have been taken to A separate risk assessment has been carried
Arson precautions theatre, prevent arson attacks to the S 2 10 M out to asses this risk.
theatra.




Daneside Theatre Trust Risk Assessment Part 3.

Describe the venue and rooms being used
Daneside Theatre, Stage and backstage area, Use of electrical equipment and general compliance with Health and Safety.

A B C D E F G
Activity/Task Identified Hazards to Control measures to be Severity Likelihood Risk Further control measures which
Undertaken or area yourself and others implemented value value HIWLE could be implemented to reduce risk
where there is a REG ranking
potential hazard
; There is no lone working to be carried out at
ﬁ“ aliiaapr:f:‘crzitaerde tg rge Sﬂ?sb:ﬁ, or the theatre. Any electrical working in the
Electrical Appliances. Risk of electric shock, 1§§ears old are tlo usgelectrical 5 2 10 | M | theatre by the hirer is the responsibility of the
equipment hirer and a specific risk assessment must be
) compiled by the hirer,
S;Q?S;dnec-rgeﬁ:ﬁ gt) gﬁ;%g:; There must always be adult supervision and
Emergency lights Lights fail in an emergency recorgs Y9 5 2 0 b mior stewards supervising when the members
' or power cut, . ; of the public are in the building. This is the
Emergency torches are provided responsibility of the hirer
for stewards. :
. N ; A competent company / person are required
Fire extinguishers. Fire extinguishers must be | Daneside Theatre to carry out 5 2 10 | M | to carry out the checks, and this should be
checked. checks. recorded.
The Daneside Theatre Trust to carry out
. checks- portable appliance testing, fixed wire
Gas and electrical glgilieaks. electrical Daneside Theatre to comply with 5 2 10 | M tests every 3 vears {with visual checks in
appliances, ) regulations and keep records. intervening years), annuail gas checks.
CQO2 detectors have been fitted in the bar
area,
Anyone Under the age of18 in the dressing
N . . Lisers of the theatre are instructed rcoms are to be supervised at all times. Only
aﬁtéi;;:iﬁgdrg;?n?mr n Etﬁﬁso{ electric shock or not to touch the bulbs arcund the 5 2 10 | M | adults over 18 are aflowed to replace the
' ' mirror. light buibs. The circuit is fitted with 2 30 ma
RCD.
All appliances to be Portable There is no lone working to be carried out at
Cuts and bruises, trips and Appiiance Tested. Only adults over the theatre. All power tools that are used on
Using power tools. falls. Risk of electric 18 ¢ i trical 5 2 10 | M | site must have an in date PAT {est sticker.
shock. years 10 Use gieclrica Any working in the theatre by the user of the
appiiances. theatre is to be carried out at their own risk.
The workshop area is to be kept There is no lone working in any area of the
Cuts, bruises, and falls tidy and clear of obstruction to theatre. There is to be adequate access to all
:!ggrr:shop area and meter from height and tripping prevent hazards. Good main meters ir_1 case of an emergency. This
’ hazards. housekeeping is to be maintained 4 2 8 M | is the responsibility of the Daneside Trust
by all users of the workshop. and the users of the theatre.
Scenery f properties falling | Scenery / properties are stored in Younger cast members are not permitted to
Scenery and props stored in over, trips and falls. Falling | a safe manner access these areas - only people over 18
the storage areas and in the from’hei ht fallin .ob'ects There is 1o be 'no lone working in 3 2 8 M | years old to use_these argas and move
extension. gnt, g 0bj 9 scenery. All equipment should be in sound
and manual bandling. any areas of the Theatre. condition and fit for its purpose.




Daneside Theatre Trust Risk Assessment Part 4

Describe the venue and rooms being used

Daneside Theatre, Auditorium, Upper and lower foyer, Porch and bar area.

A B Cc D E F G
Activity/Task Identified Hazards to Control measures to be Severity Likelihood Risk Further control measures which
Undertaken or area vourself and others implemented value value HIM/L could be implemented to reduce risk
where there is a TR0 ranking
potential hazard
Adeguate lighting is in place Stewards must be in place to prevent the
Upper fayer - surround and : around the theatre, Stewards / public society members climbing on the
stair banister. Falls from heights. adult supervision must be in the 5 2 0 M surround. Adults must supewisg cast
theatre at all times, members who are under 18.
Adequate lighting is in place There is adequate spacing to allow passage
Seating and tabies in the Fails and trios around the theatre, Stewards / 3 2 6 M between objects and allow members, helpers
theatre. PS. adult supervision is in the theatre and the public to walk in-between the tripping
at all imes. hazards.
in the auditorium there is a Falling and tripping There is adeguate lighting in the Stewards must be present in the auditorium
gap between the rows of hazard. auditorium and adult supervision, 3 2 6 M | during the show to assist in the lowered light
seats. conditions. First aiders must be present
during the show week, This is the
responsibility of the hirer.
Opening windows in the There are wide opening Hirers of the theatre are advised to 5 2 10 | M | Users of the theatre must be supervised by
theatre. windows in the theatre. ensure people do nof sit on the at all times, especially if under the age of 18,
Falis from heights. window sills, This is the responsibility of the hirer.
Stairs in the theatre and Falling, slips and Tripping | There is adequate lighting in the 3 2 6 M | The hirer should ensure that stewards are
public areas. The floor and hazards. theatre and stewards / aduit available to assist users of the theatre and
stairs inside the enfrance to supervision. There are slip hazard the public as required. There is a flat walk
the extension can become signs available to be put out in wet around to the auditorium to be used If
slippery when wet. conditions. There is a large door needed.
mat for peopie to use.
Smokers are to be encouraged to The bins are located outside and are made
The smoking bins. Fires. use the bins. 5 2 10 | M | of metal to reduce the risks. Fire
The bins are to be emptied ocn a extinguishers are located around the building
ragular basis. to extinguish a small fire.




Daneside Theatre Trust Risk Assessment Part 5

Describe the venue and rooms being used

Daneside Theatre, stage and back stage area, rehearsal rooms (extension). dressing rooms and kitchen areas

A

B

c

p

E

G

Activity/Task Undertaken
or area where there is a
potential hazard

Identified Hazards to
yourself and others

Control measures to be
implemented

Severity
vaiue

Likelihood
value

Further control measures which could be
implemented to reduce risk ranking

Kitchens in the theatre,

Boiling water, sharp
objects, glasses and
hazardous substances
(e.g. cleaning materials)

It is advised that only adults over
18 are allowed to use the kitchen
areas, and electrical equipment.

Users under the age of 18 are to be
supervised at all limes by an adult over the
age of 18, This is the responsibility of the
hirer. All equipment to be Portable Appliance
Tested.

Passenger lift

Lift door closes with force
enough to knock over or
press against a small
person,

Hirers of the theatre are to he
made aware of this hazard by the
Theatre Trust.

The liff can be furned off if the hirers of the
theatre so require thus eradicating the risk.
Parsans under 18 should not operate the lift
unaccompanied.

Entry / exit at the stage doaor.

Movement from dressing
rooms to the stage.

Security of stage door
entrance.

Trips and falls in corridors.

If the production involves members
under the age of 18 it is advised
that Adults are to monitor the
stage door at all times {0 maintain
security. An adult should ensure
correct behaviour of young cast
members when moving round the
theatra,

A signing in and out sheet is to be compiled
to maintain a strict understanding of who is in
the building / backstage areas at all times.
The correct level of supervision should be in
place including matrons and suitable adulf to
child ratios.

Rehearsal rooms / green
room and dressing rooms.

Falis from height, tripping
hazards, spiral staircase
and low ceilings.

Hirers of the theatre are advisad to
provide supervision at all times,
especially if members are under
the age of 18. The chairs in the
dressing rcoms are {o be stacked
correctly and out of the way so
they do not cause obstructions
after they have been used.

Users of the theatre are told about the
hazards before using these rooms, There is
adeguate lighting in ali of these areas. There
is a lifting aid to use when moving chairs
around the room. There are hand rails on the
spiral staircases in the dressing rooms and
these shouid be used when walking down
them.

Entry / exit from dressing
recoms to / from stage area.

Risk of slip, trip or fall on
staircases or in corridors.

There is adequate lighting in these
areas. Staircases and corridors to
be kept free of obstructions.

If the stage area is in a black ouf the wing
lights are to be llluminated. Adequate
rehearsal time must be allowed for these
circumstances, There must be adequate
supervision at all times. This is the
responsibility of the hirer.

Shower area and Legionelia
risks.

Infrequently used water
outlets.

These cutlets are to be run off for
5 minutes weekly. Tap
temperatures are to be taken on a
monthly basis to confirm the
corract temperatures are being
ohtained.

F
Risk
H/M/L
v} | {0
6 M
8 M
8 ]
10 | M
6 M
10 | M

Testing is the responsibility of Daneside
Theatre Trust

There are courses that can be attended to
make employees aware of the dangers of
L egionella and the measures to controf the
issues,




Daneside theatre trust Risk Assessment part 6.

Describe the venue and rooms being used
Daneside Theatre, Stage and backstage area, Performing on stage and use of the stage and surrounding areas.

A B C D E F G
ActivityfTask Identified Hazards to Control measures to be Severity Likelthood Risk Further control measures which
Undertaken or area yourself and others implemented value value H/M/L could be implemented to reduce risk
where there is a v () ranking
potential hazard
:;rl?)?rs?;tr};eir:?:r?rt:reeé ?ﬁ;ﬂ?g? and Cast members and helpers on stage are
Falls from height, {(4ft drop hazards before they o onto stage supervised at all times; any heaith issues
at the front of stage). Trips Hirers of the theatr: ?nust ge. must be dealt with swiftly by a trained first
) and falls. Heat exertion ; . . aider.
Performing on stage. and other heaith risks ﬁg?g?gg;:gg&“:g jg?a;’%ic‘ﬁc 4 2 8 M A copy of the hirers risk assessment is to be
related to performing on additional hazards oresent irf their available to show the Daneside trust
stage. show which are notpcovered by the representative if required. All of this is the
theatre risk assessment. responsibility of the hirer.
) Trap door should not be lifted ; :
Trap doors used to get under gallmg down the trap c_loor. while cast, members or helpers if the trap door is Fq be uged the hirer must
the stage; these are located | * ne of_the trgp doars is are on the stage area, A second undertaife_an addmopai risk assessment to
h Y immediately in front of the ; 4 2 8 M | prevent injury occurring. A second person
in the wings and the centre t t i person must be standing by the th twh is under th
of the stage. stage entrance {on stage trap door when it is open, o must be present when anyone is under the
left). prevent people falling down stage or the trap door is in use.
During rehearsals inveiving black
out or fow light levels, people in
fhe auditorium are advised to The fights are kept at 25%, 50%, 75% or Ful
Rehearsals in the theatre Tripping hazard. Trips and To prevent tri s and falls. hirers 3 5 6 N | power as much as possible to reduce this
auditorium in & black out. Fails. sho‘iiid ensurgthat the at;ditorium hazard. Supervision is essential in reduced
stairs are kept clear and {ripping light conditions.
hazards and belongings are
removed from the seating areas.
?I:g'rt%?L{’)&f:ﬁé%?}?;?;&‘:ﬁg Stairways are to be checked for obstructions
Risk of cast members Low-level lighting on stairways : by stewards prior fo cast entry. This is to be
Use of auditorium by cast tripping or falling whilst <hould be ugse d tgo i oast ¥ arranged by the hirer of the theatre in
members during making their way through movement down stairw 4 2 8 M | advance. The choice to perform in these
performances. auditorium and onto stage Adecuate Rehearsals n?ﬁgt be conditions is the responsthility of the hirer.
during performance. undgrtaken to prepare for this The risks should be noted in the society's
situation P specific show risk assessment.
There is an uneven floor at | There is adequalte lighting in the Hirers of the theatre must make ail users
Dressing room floor. the top of the spiral dressing room. Carpet is over the 3 2 6 M | aware of the hazards. There must be the
staircase In each dressing | top of this to reduce the trip correct amount of supervision at ail times.
room. hazard. This is the responsibility of the hirer,
Contamination and spread , . . These risks should be taken into account b
—— of diseases. LLis advised that a different sponge ) s | 1 | hirers of the theatre, their own risk ¢
Appling make up. should be usad to apply make up 3 assessment carried out and correct
Skin irritation., to each user. procedures put in place.




Daneside Theatre Trust Risk Assessment Part 7,

Describe the venue and rooms being used

Daneside Theatre, Stage and backstage area. Working on stage.

A B C D E F G
Activity/Task identified Hazards to Control measures to be Severity Likelihood Risk Further control measures which
Undertaken yourself and others implemented value value H/M/L could be implemented to reduce risk
v) | (1) ranking
All scenery is to be adequately siage
weighted down and supervised by the stage
Scenery and props are stored in a crew at ali times. There is to be adult
safe manner. Hirers of the theatre, supervision at all times if cast members are
members and helpers are under the age of 18. Cast members and
. . informed about all hazards before helpers must be informed about the rules of
iﬁgr;?%gg?dgg?fhgnsf%%e g?;gn%?;)é?; ;SH;EIZI:_: Sn d they go onfo stage. The theatre 4 2 8 M | being backstage and stage eliquette, and are
’ ’ ’ trust advises that the cast efc are informed about the hazards prier to
walked around the set and talked commencing rehearsal with the set. A
through the hazards. This is the specific risk assessment must be undertaken
responsibility of the hirer. and available should a Daneside Theatre
trust member wish to see it. This is the
responsibility of the hirer.
A set of steps have been installed to direct
. - Only adults over 18 should cperate the hirers of the theatre, members and
Loading lift at the side of E:ggrmfgﬁ;ﬁhtﬁ;‘:‘%ng the lift, While the lift is being used, 3 o 6 M helpers around the lift area. Backstage crew
stage left. when it is partgi raised there must be supervision at ail to supervise the area while the lift is used.
Y ) times. This is to be organised by the hirer of the
theatre.
When the lift is down and the door is open
mManual handling and fails gggi:dll;i:; 3:;%2; Sﬁigfeeragsstigfe there is to be adult supervision at all times.
Loading bay door. from height. oo cogn q pyerson o b é’use p 4 2 8 | M | Thisis the responsibility of the hirer of the
o lift or tower the door theatre, and should be stated in their specific
’ risk assessment.
Only adults over 18 should be on There ig to be no Io_ne \A_rorking in the theatre
Building scenery and Falls from heights, frips the stage when the set is being atany time. A s;_:ecmc risk assessmont
working on stage and culs l built and / or lighting and sound 5 2 10 | M | should be compiled for all setting up of the
) : . . stage area. This is the responsibility of the
equipment being set up. hirer.
Care must be taken when
Bumped heads, cuts and accessing the lowersad areas under There is to be no lone working in the theatre
Removal and replacement of | bruises, trapped fingers, the stage. There is a length of pipe 3 5 6 M at any time. A second person should help
the stage extension panels. trips and falls. Working in that can be used as a lever when when carrying out any possible hazardous
confined spaces, removing and replacing the tasks. This is the responsibility of the hirer.
pansis.




Daneside Theatre Trust Risk Assessment Part 8.

Describe the venue and roems being used
Daneside Theatre, Stage and backstage area. Working on the stage. Lighting box. Under the stage and in the undercroft.

A B C D E F G
Activity/Task Identified Hazards to Control measures to be Severity Likelthood Risk Further control measures which
Undertaken yourself and others implemented value value H/M/L could be implemented to reduce risk
(V) (T) ranking
Equipment used is to be Portable Appliance
Electric shock, falls from Only aduits over 18 with correct Tested by the Daneside Theatre Trust or the
height, trips, falls and skills, training and experience hirer. A second person must he present
Setting up the sound and mahm,_saLhandling%‘lWorking shouldvcarry out these acti\{itieg. while anyone fs nforking atbh_eights or using
lighting. at heights, use o adders, | Thereisto be no lone working in the 5 2 10 §{ M iaddet_’s. The hght:ng technician must ensure
Lights and / or speakers theatre at any time. there is no one in front or near to the ladders
not properly secured o Lighting and speakers to be properly while the lights on the front lighting bar in the
rigging. secured by a competent person. auditorium are being set up. This is the
responsibility of the hirer.
Only competent adults over 18
. . should set up andfor operate There is to be no lone working in the theatre
. ; Electric shock, trips and pyrotechnics. Cast members should at any time. A specific risk assessment
Setting up and using falls. o -
- be made aware of the position of 4 2 8 M | shouid be compiled for all use of
pyrotechnics. Burns from the i ; ) o oo
rotechnics pyrotechnics and when in the show pyratechnics, This is the responsibility of the
e : told where they are to be used, and hirer.
the correct position fo stand.
g&iﬁ%ﬁg%ﬁgﬁ; Z"ggfodntdoor There ig. to be no lo_ne vgorking in the theatre
Working on the fly tower and | Falls from height, trips, third person is to be used when 5 2 8 M 2;23?:1t;)n;e:oﬂr\ns;?lzgifégrrglltsa;?issmenft th
above the stage. falls and falling objects. lifting / lowering cloths etc. When staqe area andpis the res onsiibﬁ]itU%?thee
working above the stage area there hiregr P Y
should be ne-one on the stage area. )
. . . . All members to be supervised, operators to
Objec_ts failing, trips, f_az}ls Spotlights are secured on the be over 18. All electrical equipment is to be
Foilow spots, the sound desk | electric shock and trailing rostrums, operators made aware of 4 2 8 M | Portable Aopliance Tested. The theatre
and lighting box areas. leads. Lowered lighting the hazards. Operators to dim X PP . PR
conditions lighting when in the lighting box advises that appropriate clothing is worn to
’ ) operate the follow spots.
. . Two or more persons 10 be used in If needed, a lifting aid is to be used to move /
Moving the pianos and . e ; \ o o
heavy objects in the theatre., Manuai handling. hft{f\g { movement of any heavy 3 3 g M I:ft objects. This is the responsibility of the
objects. hirer.
Manual handiing and the
Rubbish skios lid falling on the person A second person used to move the 3 2 6 M A prop or bracket should be used if one
ps. throwing rubbish in the skip and throwing rubhish away. person is throwing rubbish away.
sKiD,
Lighting, cloths and scenery are to : ;
Fixing and mavement of be securely fastened to the bars Lg.gg?:f;ﬁﬁ fatﬁ:aeg;aoc:h? zgé?g chaar:gs. Al
lighting, cioths and scenery | Falling objects above the stage. Only competent 4 2 8 | M E hling must bg supervised ThiS il
above the stage. persons te secure the lighting and rgsponsibility of the hirer '
sound equipment and bars. :
Working in confined spaces . There is adequate lighting in place. There is
under the stage and in the E;?;‘;id heads cuts and gaenlaovn::rs; db: rf:;(: innvt.rrrll::eacfgizssmg 3 2 6 M | to be no lone working in the theatre at any
undercroft ) P ) time. This is the responsibility of the hirer.




Daneside Theatre Trust Risk Assessment, part 9,

Describe the venue and rooms being used
Daneside Theatre, General areas and fire exits.

A B C D E F G
Activity/Task Identified Hazards to Control measures to be Severity Likelihood Risk Further control measures which
Undertaken or area yourself and others implemented value value HIM/L could be implemented to reduce risk
where there is a ) ranking
potential hazard

Front of house areas and | Risk of fire and there The Theatre is a no smoking 4 2 8 | M | Hirers should ensure the no smoking

Fire exits during an are fire doors that open | area. Curtains in the upper ban is rigorously enforced. There are

evacuation. onto the car park. foyer are flame proofed. There metal cigarette bins located at two main

are fire extinguishers located enfrances {o the theatre.

throughout the building, (see Ali electrical equipment brought into the

plan) these are regulariy {ested theatre should be fit for purpose, ina

by a competent person / safe condition and have an in date PAT

company. Areas are marked off tested sticker, All portable elecirical

in the car park to prevent cars devices owned by the Daneside Theatre

parking too close to the doors must be PAT tested.

and blocking the fire exits. All Adulis and stewards are to supervise

escape routes are to be kept the car park at ail times during fire drill /

clear. evacuation. The fire procedure is
located by the stage managers desk,

Lower Emergency exit Danger of tripping on Door steward shouid warn 3 2 8 | M | There is adequate lighting in this area.

from the auditorium to the | and uneven pathway people leaving by that door of

path at the side of the down the side of the the danger of tripping.

theatre. theatre.

Recommend a sign is installed to
Adequate lighting is in place identify the hazard,

Fire exit in the bar. 8" step at the fire exit in and stewards are in place to In an emergency evacuation, the bar
the bar — the drop may escort Mmembers helpers and 4 3 12 | M | staff should escort the public out of the
cause a tfrip or fall, the public out of Ithe ﬁuildin bar exit, warn people of the hazard and

P 9. tead them to the fire muster point

Theatre main entrance There is a low tripping Adequate lighting is in place. Where possible the door should be left
hazard at the enirance 3 2 6 | M |oPen to highlight the tripping hazard,
to the theatre in the and allow sufficient flow of users,
porch area.

The opening of all doors Trapped figures and Doors can be wedged open Stewards and aduit supervision is to be

in the theatre. bumping into doors. (except fire doors) or have 2 2 4 L | present at all times. The theatre

stays / door stops on them. auditerium doors must be fastened back
Where possible the doors at the start and end of the performance
should be left open to allow and at all times during the interval.
suitable flow of the users of the

theatre.




Daneside Theatre Trust Risk Assessment part 10

Describe the venue and rooms being used
Daneside Theatre, General compliance and maintenance work.

A B c D E F G
Activity/Task Identified Hazards to Control measures to be Severity Likelihood Risk Further control measures which
Undertaken or area yourself and others implemented value value H/M/L could be implemented to reduce risk
where there is a v) T (0 ranking
potential hazard
Risk assessments by the | Hirer of the theatre The hirer of the theatre must The specific risk assessment must be
hirer. To be kept in a file recognising hazards compile an additional risk present should a representative of the
on site. and carrying out the assessment identifying any Daneside Theatre Trust wish to view it.
correct procedures, additional risks connected with This is the responsibility of the hirer.
his show/event which are not
covered by this document
Daneside Theatre Trust Cuts, bruises, falls, All working is to be carried out 5 2 10 | M | There is to be no lone working in the

representatives involved
in maintenance, working
back stage, lighting,
sound, front of house
work, stewarding, working
in the bar

trips, Electrical work,
manual handling and
working at height.
Working in the
backstage area,
stewarding and working
behind the bar.

by a competent person and in
accordance with current
regulations.

Stage managers, stewards and
bar staff are to be made aware
of hazards throughout the
theatre and procedures to be
followed in case of emergency
evacuation.

They are to be in
communication with each other
throughout the event.

theatre at any times.

If there is any doubt about the safety of
a process or task that a theatre
represeniative is asked to perform, the
representative is to stop and seek
advice immediately.

Theatre representatives employed by
the hirer can ask for a show'frehearsal,
or certain activities within a
showfrehearsal, to be stopped if they
are considered by that representative to
he unsafe.

Confractors

Hazards associated
with particular tasks
undertaken.

(to be assessed by the
contractor)

All contractors carrying out any
work in or outside the theatre
must compile a site specific
risk assessment, method
statement and, if required,
provide a training record.

To be assessed by the contractor

This risk assessment, method statement
and training records are to be checked
by a Daneside Theatre Trust
representative,

Using smoke effects.

The possibility of a false
alarm

If excessive amounts of smoke are
to be used the hirer should ask a
representative of the theatre to cover
the smoke detectors near the stage,
The alarm company will be told so
that for the duration of the show, if
the alarm is activated, a theatre
representative will be contacted
instead of the fire brigade direct,

If there is a fire, the hirer becomas
rasponsible for calling the fire
brigade.

10

If the smoke alarm goes off, the hirer must
decide if it a real fire or a false alarm and act
accordingly.

if the alarm is raised and it is a real fire, the fire
brigade must be contacted immediataly and the
huilding evacuated.

An additional R/A must be undertaken and the
procedures to be followed when the detectors
are covered clearly stated. It is important that
hack stage and front of house staff know that, in
these circumstances, the fire brigade will not
come cut automatically.




Daneside Theatre Trust Arson Risk Assessment

Describe the venue and rooms being used
Daneside Theatre action plan to prevent Arson

A B C D E F G
Area of concern Identified Hazards to Control measures to be Severity Likelihood Risk Further control measures which
identified yourself and others implemented value value H/MIL could be implemented to reduce risk
v) | (n ranking
Combustible material Hirers of the theatre are told of
Set construction/painting | left out due to poor the importance of good house The Daneside Theatre Trust carry out
etc in the workshop housekeeping, keeping to minimise the risk of 5 2 10 | M | checks around all theatre areas to
fires and arson. ensure good housekeeping is being
maintained, if not action is taken.
The bin is emptied on a regular
Externai bin. Source of combustible basis. The bin is made from 9] 2 10 | M | The Theatre trust is looking into
material. metal to help prevent the extending the front of the building and
spread of fire. consideration is being made to house
the bin to reduce the risks.
Gas pipe entering the This is a potential weak | This has been lagged to
building spot which could be strengthen it. 5 2 10 | M | ltis advised to install an enclosure to
targeted by arsonists. prevent damage to the incoming pipe.
Break ins to the building. Enabling fires to he The theatre has a burglar There is an indicator fitted to three of the
started by persons. alarm, this is monitored 27/7 by 5 1 5 L | external door to show the person /
ADT. The theatre is mostly persons who are locking up that the
made from bricks and motor alarm is set correctly. if the glass is
and double glazed glass. broken the alarm will be set off.
Members of the public Enabling fires to be The theatre is supervised by Once the theatre is locked up and the
hiding in the theatre started by persons. stewards and volunteers at all 5 1 5 L | alarm set, if the member of the public
during a performance, times during performances. entered the alarmed area it would set
the alarm off.
Appendix A Appendix B Appendix € Name: Andy Millington
Saverity Value Likelihood | Value Value (v) | Risk Ranking {r} E W&L
Death / permanent incapacity / 5 Almost 5 15-25 High Signature: i
widespread loss. certain ZO-k%-/)\ 0
Major injury (as per RIDDOR) / 4 Likely 4 6-14 Meadium Date! ' ’
severe incapacity / serious loss.
Injury / iliness (3 day absence) / 3 Even 3 1.5 Low 2nd Name: AndrewBours__
moderate loss, chance
Minor injury / iflness {first aid only / 2 Unlikely 2 Signature: A - g’U/\—~
slight loss.
E}gor trivial injury / iiness / [0ss, 1 Improbable 1 Date: L‘L [3 / L




Daneside Theatre Trust Arson Risk Assessment

| Daneside Theatre action plan to prevent Arson

A B C D E F G
Area of concern Identified Hazards to Control measures to be Severity likelihood Risk Further control measures which
identified yourself and others implemented value value H/M/L could be implemented to reduce risk
(V) (r) ranking
Unauthorised persons Fires started The theatre is supervised by There is an indicator fitted to three of the
gaining access during a deliberately causing the society / hirer at all times external door to shoe the person /
rehearsal / performance damage to property. during the event. persons who are locking up that the
and hiding in the theatre The theatre has a burglar alarm is set correctly.
with the intent to start a alarm; this is monitored by 5 2 10 m Hirers of the thealre are given a check
fire when everyone has ADT, once the person moved list to ensure no one is left in the
{eft. the alarm will be set off. The building and the premises are properly
doors are locked or coded to locked. The door code is changed as
prevent unauthorised access. required to prevent unauthorised
access.
Obstructions to Fire exits/ | Prevention of fast A weekly check is carried out These are to be recorded.
and escape routes. evacuation in case of to ensure the theatre has Hirers of the theatre are informed of the
fire. adequate evacuation routes 5 2 10 | M | importance of keeping fire escape
Possible source of and good housekeeping is routes clear at all times.
combustible materials maintained.
Availability of Fire Lack of knowledge of The fire extinguishers in the Hirers are told that fire extinguishers can
exlinguishers whereabouts of theatre are serviced by a 5 2 10 | M | be used to fight small fires, but are there
extinguishers. Faulty or | competent person / company. primarily tc assist in the evacuation
inadequately Positions of the extinguishers during an emergency situation,
maintained are marked on the plan and are
extinguishers. available to all hirers.
Dressing room supervisory adults
In an evacuation, Hirers of the should keep a register to use in case of
theatre must supervise cast, an emergency. The fire assembly point
Evacuation of the theatre in | Danger of trips and falls Rﬁig?jﬁ’qig? eﬁigﬁ'?;gﬂﬁggj ;-at th‘?j top end ?(f t(?e cardpark (‘;:’_ orr:
case of fire. . leading ?0 possible must be on duty to help members 1ver§| e car park {depending whic
Uneven pathway at the side | obstruction of escape of the public. 3 5 6 v | areais dee_med to be the safer).
and rear of the theatre used | route. The Daneside Theatre Trust tests the
to evacuate the theatre in : emergency lighting and retains a record.
the hazards invoived in an adequate lighting. This must be at a
emergency evacuation. certain lux level and fit for ifs purpose,
inside and outside of the building.
- _ Thers_: is Iighting arc_:unq the whole The external lighting is maintained by
Security around the theatre ap:;?r:b;t'gc(l}: break ins and grh?)rgigﬁ'a?(]ﬁeeﬁm:a%?aﬁ;‘ :o mes 5 2 10 1 M the thegtre Frust ona regular ba_sis.
on at a certain Lux level. CCTV is being discussed to be installed,
. Unauthorised entry by the | Only societies and people who There is good lighting around the area, and it
E{Z}?dt}::]réonsed Access to the key pad at the reg gléuss use the theatre on a regular 5 2 10 | M is supewised. The code is changed as
door basis know the code, required.




Daneside Theatre Trust Arson Risk Assessment 3

Describe the venue and rooms being used
Daneside Theatre action plan to prevent Arson

A B C D E F G
Area of concern Identified Hazards to Control measures to be Severity Likelihood Risk Further control measures which
identified yourself and others implemented value value H/M/L could be implemented to reduce risk
v | (0 ranking

Spread of fire within the Spread of fire There are clearly marked fire Regular checks are made to ensure all

building. preventing escape doors throughout the building doors are kept closed. If they are held

to limit the spread of fire. open for access this is supervised and
Users of the theatre are the door closed as soon as possible
instructed to keep the fire 5 2 10 | M

doors closed and clear of

obstruction.

The stage curtains are

fireproofed.

Windows left open. Spared of fires, The building is checked by the Hirers of the theatre are given a check
additional oxygen and society / hirer of the theatre list to ensure the building is empty and
access to the building. who is locking up to ensure the 5 2 10 | M | secured properly. This includes

windows are closed. checking for open windows.
Unauthorised access will set off the
alarm and a member of the theatre trust
is informed immediately.

Trapped in undercroft / Chance of becoming The doors are 1 hour fire rated The theatre trust are discussing

corridor. trapped should a fire to enable the fire brigade to 5 2 10 | M | installing an automatic phone to be abie
occurs by the disabled rescue anyone trapped in this to call a member of the trust aware if a
toitets. area. person becomes trapped in these areas.

Fire brigade audits. To identify risks. This is carried out yearly. If any risks are identified, these are dealt

5 1 5 M | as swiftly as possible by the Daneside
theatfre Trust.
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